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UNIFORM MORTGAGE DATA PROGRAM

Uniform Collateral Data Portal Reference Series for the Lender Admin:
5 - Managing Aggregator Profile

This reference is the fifth in a series of references for the Lender Administrator, a Uniform Collateral Data Portal®
(UCDP®) user who has authority to set up and manage the business structure within the portal, including the access
privileges of other users. This user is known as the lender admin. The focus of this reference is on managing the
aggregator profile. The other references in this series include:

® Series 1: Lender Admin Registration ® Series 3: Managing Users

® Series 2: Managing Business Units = Series 4: Managing Lender Agents

The topics covered in this reference include:
= Managing Aggregator Setup Overview
= Creating an Aggregator
=  Modifying an Existing Aggregator
=  Finding Additional Assistance
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Managing An aggregator profile is required for a UCDP lender who wants to have the ability to
Aggregator Setup view appraisals shared by their correspondent lenders or correspondent lenders’

; authorized agents. As the lender admin, you are responsible for creating and
Overview managing the aggregator profile for your organization.

Once you have established business units for your organization, you may register for
the aggregator profile. The aggregator profile set-up requires data entry on an
aggregator name, a single Fannie Mae 5-digit Seller Number, and/or a single
Freddie Mac Seller Number, City, and State. The information provided during the
aggregator set-up will be available to your correspondent lenders when they share
appraisals with your organization. Your correspondent lenders may not share
appraisals with your organization through the UCDP until you complete the
aggregator set-up.

For most organizations, establishing one aggregator profile under the primary
business unit meets business needs. You can create only one aggregator profile
under each business unit.

Individual users at the business unit level where the aggregator profile is created
have read-only access to appraisals shared by their correspondent lenders.

In the event your organization requires additional aggregator profiles, the lender
admin may register additional aggregators under the child business units.

The functionality associated with an aggregator profile set up includes:

Functionality Description

Creating an Enables you to create an aggregator profile so that

Aggregator your correspondent lenders may share appraisals with
your organization.

Modifying an Enables you to modify an existing aggregator profile to

Aggregator meet current needs.
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Creating an Creating an aggregator profile is the prerequisite for your correspondent lenders to
Aggregator share their appraisals with your organization.

You can create only one aggregator profile under each business unit. For most
organizations, establishing one aggregator profile under the primary business
unit meets business needs. In the event your organization requires additional

aggregator profiles, the lender admin may register additional aggregators under the
child business units.

@ Although you may create additional aggregator profiles, you must select a
FRE Seller Number and/or a FNM Seller Number (5-digit) that are not
associated with any existing aggregator profile. Most organizations typically
transact under one seller number for each GSE and may only set up one
aggregator profile.

To create an aggregator profile, follow these steps:

Creating an Aggregator Profile

Step Action / Result
1. From the UCDP Ho me L § e’ FansieMae com | FreddieMac com logout
. ‘annieMae* Mac e serlD:  TRANER 1
page, click the e by | e
Account gl

Help Center

Administration tab
and select User and
Business Unit

User Profie

User Account Seff Care:

User and Business Unit Adminiszaicn

\‘ '

= Search Help Center
< —] =

A d minis t r at on — Upioad COP a . Locate preiously submited reparts for stabs updates Rexiew oniine documentation fa offers addfionl fielg-level
‘unique Document Fie Idenfifier that will be used at delivery & informasion fo enhance your experience using the UCDP system
wilh Fannie Ma and Freddie Mac mﬂ’? mistakes of 1o submé addiional appraisal reports (if

i Reports i ' Account Administration ¢ *  Share Appraisal
R 3

Receive information on presiously submited reports 1 Manage your online experience with the UCDP system by Share appraisals wih your business pariers, search and
(indwidualy ofin aggregate) o manage workfious o idenffy v view shared appraisal submissions and resus through fhe
ssues that should be addressed. delivered messages and reporis UCDP system.

After you select User and Business Unit Administration, the Administration -
Home page appears.
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Creating an Aggregator Profile

Step Action / Result
2. From the i Tl : (e
Administration — Uniform Collateral Data Portal™ B FunnicMac DA S T R

User ID: TRAINER_1

Home page, select the (e cerier”

Business Unit

Administration - Home

Training Lender

6 i o
|S the parent R N Tips for managing your business units and users:

buslness un]t |n @ =y Click on & in the view on the left to expand an item and view its contents.

this example. Seleremoers

@ If your /
organization /
requires additional
aggregator profiles
under the child
business units,
click the 4
Business Units to
display the list of
existing child
business units and
select the child
business unit.

Click on a business unit name to manage the business unit.
4/ Relationships
Click on "Users” to manage the users in the business unit.
I Business Units

Expand the "Users” item and click on a users name to modify that user.

§ .
Regular users are displayed in blug 4 and Direct Integration users are displayed in orange <>

© O O v v

Seme user operations may not take effect immediately. Click on the refresh button on the Ien@m refresh the view.

After you select the Business Unit from the left navigation bar, the Administration —
Business Unit page appears.

‘Administration - Business Unit

Training Lender
= Training Lender Training Lender (Busiess Un sber: BIHOC)
Fris Rename Business Unit
R Curent Business Usit Name  Trining Lender .
& Relaionships p—
 Business Ut New Business Unit Name* ===

Create Child Business Unit

usnessun e ==

Delete Business Unit B
Select Business Unit — Seect Business Uit - -
Aggregator Setup

Aggregator Name*

(Enter name as you went it to apgear to your Aggregatur ID

Conrespondent)

ey State" — Select St -

Aggregator SISK*

FRE SISN —Select Sefler Number — v FNM SIS (5 igit) ~ Sclect Seller Number -

““Nots: A single 5/S selection is required per sach active GSE

* Indicates Requited Informaton

The “Aggregator Setup” section of the Business Unit page allows you to manage
your aggregator profile. You can create a new aggregator profile or modify an

existing aggregator profile. The focus of this section is on creating a new aggregator
profile.
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Creating an Aggregator Profile
Step Action / Result

3. From the Aggregator Setup .
Administration —
Business Units page,
locate the Aggregator
Setup section and
enter the required Gy Hemdon Sty W '
fields:

e Enter the Aggregator
Name. FRE SISN - SelectSellr Number ~ M FNBE SISN (5 digit 1006 M

e Enter the City of your e Changes)
organization.

« Click the State dropdown #Note: A single S/SN selecton isrequied per each acive GSE
to select the State of * i Reied mton
your organization.

e Click the FRE S/SN
dropdown to select a
single Seller Number for
Freddie Mac.

e Click the FNM S/SN (5-
digit) dropdown to select
a single Seller Number
for Fannie Mae.

Aggregator Name *
(Enter name as you want it to appear o your Traning Aggregator Aggregator D
Correspondent)

Aggregator SISK:

The FRE S/SN drop down displays the list of available Seller Number(s)
assigned to the business unit.

The FNM S/SN (5-digit) drop down list displays the first five digits of the
available Seller Number(s) assigned to the business unit.

FNM S/SN (5-digit) drop down: Please select the 5-digit S/SN based on the
S/SN that you use for your UCDP appraisal submissions.

Click Save Changes.

5 A single S/SN
selection is
required per active
GSE.

If you have multiple S/SNs listed and have questions on which to use, contact
your Fannie Mae or Freddie Mac customer account team.

& & & &
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Creating an Aggregator Profile

Step Action / Result

After you click Save Changes, a confirmation message appears at the top of the
screen and the Aggregator ID value is displayed within the Aggregator Setup

section. The Aggregator ID is a system generated ID that uniquely identifies the
aggregator profile.

In the example below, the aggregator profile has been successfully created and an
Aggregator ID has been generated. The Aggregator ID also appears next to the
aggregator name in the confirmation message.

Aggregator successfully created as Training Aggregator (PTB560)

; Training Lender Business Unit

Agaregatr sucsesshily et s Traing Aggragatr PTESRY
Training Lender (BUSINZSS UM NOMBer . GuHuL

Rename Business Unit <
A Seller Numbers

4 Relationships Current Business Unit Name  Training Lender ﬁ

4 Business Units Mew Business Unit Name*

Creste Child Business Urit
Business Unit Name*
Delete Business Uit

Sedect Business Unit* ~ Select Business Unit - hé - —_

Aggregator Setup =

Amgregator Name*
Aggregator ID

City* Hemdon state"

{Enter name as you want it to agpear fo your Training Aggregalor
Comespondent)

Agqregator SISK*

FRE SISN ~ Select Sefer Number — M FNM §/SN (5 digi) 10006 M

“Nate: A single S/SN selection is required per each ctive GSE

* Indicales Required Information

@ Important: After the aggregator is successfully created, communicate the
newly created aggregator name and aggregator ID to your correspondent
lenders so they can start sharing appraisals with your organization.
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Modifying an Modifying an existing aggregator profile provides a way to help meet changing
Aggregator business needs. When your organization makes organizational changes, you can
use this functionality to align with those changes and update the aggregator name,
city, state, or the selected S/SN.
Communicate any changes to your correspondent lenders so they can select
the correct aggregator when sharing appraisals.
To modify an existing aggregator profile, follow these steps:
Modifying an Aggregator
Step Action / Result
1_ From the UCDP Home - . § Wi FamsieMae com | FreddieMac com " Togont
. nirorm eral Da FannieMae' @Mac TemsofUse | TemsofUse jseriD:  TRANER L
page, click the 2 Sl T~
Account [gerecenly el e e
Administration tab —
and select User and oo
. . User and Busmess Unit Admnistraticn
235|_ne_ss Unit == submif Ao R o QHeIpCemer
ministration. . :
fil \ Reports C)ﬂ Account Administration §* * Share Appraisal
Q/ Receive information on previously submiied reports ! Manage your online experience with the UCDP sysiem by Share appraisals with your business pariners, search and
(indidualy or in aggregate) o manage workiows of identify v Cipi view shared appraisal submissions and resuits through the
issues that should be addressed delivered messages and reports. UCDP system.

After you select User and Business Unit Administration, the Administration -
Home page appears.
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Modifying an Aggregator

Step Action / Result
2. From the I et com p—
Administration — Uniform Collateral Data Portal” Bl FunnicMaes M ©  Temsoruae ——
Home page, select the o
Business Unit where
the aggregator profile

Administration - Home

Training Lender
vias created =
‘Welcome Karan T
.. Ex Trammg Lender
@ Tralnlng Lender = Click on & in the view on the left to expand an item and view its contents.
IS the buS|neSS e} SE”E’N”"“’E’S Click on a business unit name to manage the business unit
s . +]- Relationships

unit in this

Click on "Users” to manage the users in the business unit.
I Business Units

example.

Expand the "Users” item and click on a users name to modify that user.

§ .
Regular users are displayed in blug 4 and Direct Integration users are displayed in orange <>

© O O v v

Seme user operations may not take effect immediately. Click on the refresh button on the Ien@m refresh the view.

After you select Business Units from the left navigation bar, the Administration —
Business Unit page appears.

R

~ Traning Lenger Training Lender (Business Unit Humber. BJ400)

= les Rename Business Unit
3 Scller Nuambers

Current Business Unit Name  Traiing Lender
= Relatomships

- Business Units New Business Unit Name*

Crete Cikd Business Uit -
Business Unit Name” =

Delete Business Unit:

SoheBome - seea st .

Aggregator Setup

Agyregalor Name
(Enter name as you want it o appearfoyour | Training Aggregalor Aggregator D wTESE)
Correspondent)

city' Hemdon State® vA
Agqregater SISK"
FRE SN

FNM S/SN (5 digif) 10006

=

“Note: & single S1SN selection is required per each active GSE

* Indicates Required Information

The “Aggregator Setup” section of the Business Unit page allows you to manage
your aggregator profile. You can create a new aggregator profile or modify an

existing aggregator profile. The focus of this section is on modifying an existing
aggregator profile.
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Modifying an Aggregator
Step Action / Result
3. From the
Administration — Aggregator Setup 4

Business Units page,
locate the Aggregator

Agqregator Name *

4 (Entername as you want it fo appear o your X Agyregator D FTES60D
Setup section and o
! . pondent]
modify the data fields,
as appllcable City* Hemdan State* VA M
Agqreqator $/SN*

You may edit the FRE /SN - Select Seller Number - M FNM S/SN (5 digit) 10006 v

following fields: & o)
e Aggregator Name

“Note: A single S/S selection is required per each active GSE

e FRE S/SN
e FNM S/SN (5- digit)
 City @ The FRE S/SN drop down displays the list of available Seller Number(s)
e State assigned to the business unit.

In this example, the
Aggregator Name is
changed.

5 The FNM S/SN (5-digit) drop down list displays the first five digits of the
available Seller Number(s) assigned to the business unit.

@ FNM S/SN (5-digit) drop down: Please select the 5-digit S/SN based on the

] S/SN that you use for your UCDP appraisal submissions.
Click Save Changes

A single S/SN If you have multiple S/SNs listed and have questions on which to use, contact your
selection is Fannie Mae or Freddie Mac customer account team.

required per active

GSE.

@ You must select
active S/SNs for at

least one GSE.

@ In the event that

the select FNM
S/SN or FRE
S/SN becomes
inactive, make
sure to re-select
an active S/SN for
the aggregator
setup.
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Modifying an Aggregator
Step Action / Result

After you click Save Changes, an Aggregator successfully updated message
appears.

 Training Lender Business Unit

Agoregator set up successily updated,

ey Training Lender (Busness Unk Number BIHOQ)

o Users
Rename Business Unit
£ Selle Numbers

- Relationships. Current Business Unit Name  Training Lender

+f- Business Units New Business Unit Name*

Create Child Business Unit

————
Delete Business Unit

SSCHBES U~ et s U .
Aggregator Setup

Aggregator Name

(Eer name 35 you want it 1 appear to your Training Agoyegator New
Comespondent)

Apgregator ID PIESS)

ciy Hemdon Siale*
Agaregator $/5K°

FRE S/SN -~ Select Seller Number — M FNM SISN (5 digit) 10006

“Note: A single /SN selecbon is required per each acfive GSE

* Indicates Required Informabon

Finding Additional For additional assistance, refer to:

Assistance * Fannie Mae’s UCDP web page

= Freddie Mac’'s UCDP web page

® The UCDP Support Center at 1-800-917-9291

= UCDP Help Center (accessible after you log in to the UCDP)
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