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Selling Guide Announcement (SEL-2023-10)       Nov. 1, 2023   

  

                     

 

The Selling Guide has been updated to include changes to the following: 

▪ Employment offers or contracts: prohibits an employment offer or contract for future employment from a family 

member or interested party to the transaction  

▪ Lender staffing, training, and policies and procedures: updating general lender requirements regarding lender 

staffing, training, and policies and procedures to maintain seller/servicer eligibility  

▪ Shared appreciation: clarifying the policy in regard to an unauthorized transfer of ownership or change in 

occupancy status  

 

In addition, we updated Special Lender Approval Form (Form 1000A) to make it easier for lenders to apply to sell or 

acquire servicing for HomeStyle® Renovation Mortgages. The updated form will provide an option for standard or 

conditional approval depending on whether the lender will manage the renovation services in-house or leverage a 

third-party vendor.  

 

View the list of impacted topics. 

 

Employment offers or contracts 

We revised our policy to make it clear that when a borrower is scheduled to begin new employment under the terms of an 

employment offer or contract, the offer or contract cannot be for employment by a family member or interested party to the 

transaction. This requirement applies regardless of whether a paystub is obtained prior to loan delivery. 

 

Effective: Lenders are encouraged to implement this change immediately but must do so for all loans with application dates on 

and after Feb. 1, 2024. 

 

Lender staffing, training, and policies and procedures 

We updated the Selling Guide to include general lender requirements regarding lender staffing, training, and policies and 

procedures to maintain seller/servicer eligibility.  Lenders should have effective and fully documented written policies and 

procedures that ensure that its staff and any outsourcing and third-party vendors used by the seller consistently comply with our 

requirements. 

 

Shared appreciation  

In May 2023, we made several changes to the shared appreciation policy that aligned our requirements with current industry best 

practices.  This update provides additional clarification to the repayment distribution requirements to permit acceleration of a 

shared appreciation payment in connection with an unauthorized transfer of ownership or change in occupancy status of the 

property. It also clarifies what portion of shared appreciation proceeds must be applied against the first mortgage loan. 

https://singlefamily.fanniemae.com/media/document/pdf/form-1000a
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Impacted Topics 

Section of the Announcement Updated Selling Guide Topics (Dated Nov. 01, 2023) 

Employment offers or contracts ▪ B3-3.1-09, Other Sources of Income 

Lender staffing, training, and 

policies and procedures 

▪ A4-1-01, Maintaining Seller/Servicer Eligibility  

Shared appreciation ▪ B5-5.1-03, Community Seconds: Shared Appreciation Transactions 

 Lenders may contact their Fannie Mae Account Team if they have questions about this Announcement. 

Have guide questions? Get answers to all your policy questions, straight from the source. Ask Poli. 

https://singlefamily.fanniemae.com/media/document/pdf/selling-guide-november-1-2023#page=348
https://singlefamily.fanniemae.com/media/document/pdf/selling-guide-november-1-2023#page=152
https://singlefamily.fanniemae.com/media/document/pdf/selling-guide-november-1-2023#page=782
https://askpoli.fanniemae.com/?guideType=Seller&_ga=2.213443604.1603156932.1588165002-936014707.1588165002

