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Request for Release/Return of Documents
In connection with the administration of the mortgage loans held by you in custody for Fannie Mae, the undersigned requests the release of the mortgage documents for the mortgage described below for the reason indicated.
Reason for Requesting Documents:
Amount
Settlement Date
To Custodian: Acknowledge release of the documents  by your signature:    
Acknowledged By Custodian:
To Custodian: Acknowledge return of the documents or reason for retaining documents by your signature:     
Acknowledged By Custodian:
Reason for Returning Documents:
Reason for Retaining Documents:
Instructions
 
Request for Release/Return of Documents (Form 2009)
 
A servicer may use this form to request the document custodian to release any custody documents--the mortgage note, insurance or guaranty certificate, mortgage assignment, etc.--that are needed to perform specific servicing functions (such as the initiation of foreclosure proceedings). Servicers may also use this form to:  
obtain custody documents for mortgages that have been paid-in-full;obtain documents related to a third-party sale;request release and transfer of custody documents included in a transfer of servicing;  request the document custodian to transfer custody documents to a separate custodial account;return released custody documents to the document custodian if the servicer no longer needs the documents for servicing purposes; andinform the document custodian that a foreclosure is complete and that the released custody documents will not be returned to the document custodian. 
Copies
Two originals 
 
Printing Instructions
This form must be printed on letter size paper, using portrait format.
 
Instructions
 
The servicer should submit two originals of this form to the document custodian to request release of documents. The custodian will retain one of the originals and send the other one back to the servicer with the custody documents. The custodian will file its original of the form with the mortgage documents.
 
The servicer should follow the steps below to return previously requested documents (to reinstate a loan) or provide notice to the document custodian that documents will be retained by the servicer.
 
a)         Returning Documents--The servicer should return documents under cover of the original executed Form 2009 it received with the documents from the custodian. Once it receives the returned documents, the document custodian will execute the second original that it has been holding with the other mortgage documents, by indicating that the loan was reinstated and returning the Form 2009 to the servicer. The servicer should retain the returned Form in its individual mortgage file as evidence that the document custodian has the documents in its possession.
b)         Providing Notice That Documents Are Being Retained--The servicer should return the Form 2009 it received back with the documents from the custodian. The servicer will update the Form to reflect that the foreclosure is complete. The document custodian will make the appropriate updates to its system and retain the Form for its records.
 
The servicer may use system-generated versions of the Request for Release/Return of Documents (Form 2009) as long as all of the information on the hard copy form that is pertinent to each request is included. It is not necessary to include all of the options shown under the “Reason for Requesting Documents” or “Reason for Returning Documents” on each request--rather, the specific reason applicable to that request is all that needs to appear.
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