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|l ntroducti on

Overview

The Uniform Collateral Data Portal® (UCDP®) is the joint web-based portal through which lenders electronically
submit appraisal data files prior to loan delivery to Freddie Mac and Fannie Mae (Government Sponsored
Enterprises or GSEs). Through UCDP, you can submit appraisal data files, search for previously submitted appraisal
data files, clear hard stops and viewreports.

The Appraisal Sharing solution was designed to allow aggregator lenders direct access toinformation about
correspondent lender appraisal submissions. The solution allows correspondents and their authorized agents to share
individual appraisals with specific aggregators, and enables aggregators to gain access to the status, findings, SSR and
embedded appraisal PDF (portal only) of specific appraisals shared via the UCDP.

Who shoul d nraenauch [ t?h i s

This User Guide is intended for correspondent lenders, their authorized lender agents and aggregator lenders who plan
to use the appraisal sharing capabilities through the UCDP web portal.

Whad i nmahual ?
This manual contains the following sections:

1 Section 1: Setting up your Appraisal Sharing Access: introduces the new appraisal
sharing user role and provides an overview on how to set up the appraisal sharing
functionality.

1 Section 2: Sharing Appraisals: explains how correspondents can share appraisals with their
aggregators, as well as search for and view previously shared appraisal submissions and
results.

1 Section 3: Retrieving Shared Appraisals: explains how aggregators can to access
appraisals shared by their correspondent lenders; search and access the status, findings,
SSR and embedded appraisal PDF (portal only).

1 Appendices:
A. Frequently Used Terms
B. User Structure and Roles

C. Appraisal Sharing Guidance
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1Setting up AppAeceab Sharing

Before you can start, you will need to make sure you have the appropriate access to the UCDP appraisal sharing
functionality. Your Lender Administrator, or Lender Admin, is automatically granted access to the appraisal sharing
functionality in the portal and has the authorityto setupandmanage ot her user prvilegeml es and a

In order for other users to access the appraisal sharing functionality, your Lender Adminneedst o modi fy the wus
a Lender Correspondent/Aggregator User, or Lender CorrAgg User.The Lender CorrAgg User has the same privileges

as a Lender User to submit appraisal files; however, the Lender CorrAgg User role is designed to have the dual ability to

share, as well as retrieve,shared appraisals.

Additionally, authorized lender agents with the Agent Admin or the Agent Correspondent User role are able to share
appraisals submitted by themselves on behalf of thecorrespondent.

See Appendix B for additional information around User Structure and Roles

Figure 1.0.1 UCDP Lender Correspondent/Aggregator User Home Screen

PR Freddie® £ Bables com Logest
| v 2 reckhe
Uniform Collateral Data Portal P& FannicMae® @ Max e
S ————— e
Acotmnt Adminatrabon « Share Appeasal o Hokp Comter
Home Sharw Acprmsets
Hatrve Agpranas
= Submit Appraisal - Help Center
) 0 ) Search
%, Upload apcraisal dats nto the UCOR systom and recene o uiue Raview oniing Gocumentation that offers adssonal field-level informaton 1o
Document Flle identsier that wil be used of delivery with Fannie Mae Locate previously submitied reports for status updates, comectng enhance your mxpenence usng the UCOP system
and Fredde Mac mistakes of % submit additional spprasal reports ( required)

) Reports o ' Account Administration §° "% Share Appraisal
sl -
X Raconve information on providusly submiled reports (ndhvicually of Manage your onlne mxperence with the UCDP system by Share scormaals with your Dusness patners, ea7ch and view
S in aggregate) to manage workdows or identfy issues that should be v salecsng a landing page and he recipmnts of electronkaly shared appraisal submissions and resulls Svough the UCOP
" addressed Oeirvered messajes and reports sysiem
News Updates

Weicome
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2Shar Apgr ai sal s

Who should read this section?

This section is intended for correspondent lenders and their authorized lender agents, who plan to share appraisals
through the UCDP web portal.

2.1 Setting up Your Selected Aggregators

As an individual correspondent user, you must set up your selected aggregator(s) within the UCDP by navigating to the
User Profile page under the Account Administration tab from the Home Screen, as shown in figure 2.1.1.

Figure 2.1.1 Accessing the User Profile Page

Logewt

Froddie* : T
Uniform Collateral Data Portal PR FunnieMac® B e " X - - User 102 JOHN_SATH

Hotp Comtur

Home | Submit Apprainat
Home

3 Submit Appraisal - Help Center
. L
=4
%memﬁomuﬁoﬂ:-ﬁm'xmnm Raview online cocumentaticn that cffers adssonal field-Jevel information 10
Document Flle identfer that wil be used of delivery with Fannie Mae enhance your experience using the UCDP system
and Fredde Mac

=il Reports “» . §° "% Share Appraisal
Q Raconme information on previcusly submied reports (ndhicualy o Manage your cnline expernnce with the UCOP » Share acorsals with your busness patrens, earth and view
W in sppregate) to manage wordiows or identfy issues that should be v satecsng 3 ancieg page and o rec perty of eactro shared appraisal submissions and resulls Svough the UCOP
addressed Oelivered messages and fepors system
News Updates Share Appraisals
Navigation Tab

Weilcome

The User Profile page includes an Aggregator Selection section that allows you, as the correspondent, to select the
aggregator(s) with whom you will frequently share appraisals.
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Figure 2.1.2 Aggregator Selection Section

FannieMae.com | FreddieMac.com (" Logout

. » Pl P Freddie®
B FannieMae® T fUse | Temms of Us
Uniform Collateral Data Portal PR FannieMae® 48 Mac Lol | il User ID: JOHN_ SMITH
Privacy | Privacy
Home || SubmitAppraisal || Search | Reports~ || AccountAdministration~ || Share Appraisal | Help Center |
User Profile
1. Please select your desired landing page
2. Please enter up to four email addresses for scheduled reports
Enter Email Address-1 | |EmerEmawIAﬂdressrz | \EnterEmaiIAnﬂres&3 \ |EnterEma\IA:Idreﬁs4 |

3. Please enter up to four email addresses for system messages
| Address-2 | \Emer Email Address-3 ‘ |En|.er Email Address-4 |

Aggregator Selection

section
Aggregator Selection

Available Aggregators Selected Aggregators

Aggregator Training Lender 2 (VPITS2, HERNDON, VA)
~ Aggregator Trainng Lender 3 (FDN214, HERNDON, VA)

o R

The Aggregator Selection section on the User Profile page is comprised of two list boxes:

1 Available Aggregators
1 Selected Aggregators

T h Avadable Aggregatorsd6 box on the | eft, i s a gl ob adverkgisteredfarthe a | | t h
appraisal sharing feature to-date within the UCDP. On the right, is the listof &Gelected Aggregators6 who you have
selected, which will be specifically tied to your user profile. Other users within your organization will need to select their
aggregators via their own UserProfile page.

In order to select one or multiple aggregators to add to your selected aggregator(s) list, selectthe aggregator from the
Available Aggregators |list and AAd&KkeROVte®d tome mox mud ttipe er
your selected list if you do not wish to share appraisal(s) with the aggregator.

Tip: To select multiple aggregators, hold thewn t he
aggregators you wish to add or remove from the list.

When you have completed selecting your aggregators, the list of aggregators in the Selected Aggregators box is
automatically saved, and you can navigate away from the page when you are done with your selections.
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2.2 Navigatingthe o0 Shar e Appraisals or Re@aprah pdgel eswWi ousl vy

After you have selected your aggregator(s), you can navigate to the Appraisal Sharing page and begin designating your
appraisals.

From the Home Screen, you may either click the Share Appraisal icon or navigate to the Share Appraisal tab and select
Share Appraisals from the drop-down list.

Figure 2.2.1 Share Appraisals tab and Share Appraisal icon

If h’ o = . . 5
Uniform Collateral Data Portal PR FunnicMae® B e " : - : User 102 JOHN_SATH

Vome || Submit Apprainst | | Sasch | [Riports o | [ Acovent Admintration | | hare Appearial s

= Submit Appraisal — Help Center
. ) arch
ymwmmwﬁanmwn‘mmumom Riview 0nling Gocumentation that cffens adssonal field-evel information 1o
Document File identfer that wil be used ot delivery with Fannie Mae L previously submitied reports for status updates, comecting enhance your expenence usng the UCDP system
and Fredde Mac addtional spprasal reports (f required)

< Reports - ' Account Administration & "% Share Appraisal
Q Racone informanon on previcusly submited regorts (ndhicually o ! Manage youl crlne expernnce with the UCOP system by Share acoraals with your busness patiers. 800ch and view
B In apregate) to mansge workdows or identfy issues that should be v ; P50 8nd tho recipmnts of elacironkaly shared appravsal submissions and resulis Bvough the UCOP
addressed 208 and reports system
Share Appraisals
Icon
News Updates
Welcome Sh?re {\ppraisals
Navigation Tab and
Drop Down List

On the Share Appraisals or Search Previously Shared Appraisals page (Figure 2.2.2) youcan enter the parameters
for searching submitted appraisals and designate appraisals to yourselected aggregator.

This page is comprised of the following sections:

1 Search Parameters
1 Select Default Aggregator drop-down list
| Search Results

UCDP AppraisalSharing Guide
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Figure 2.2.2 Share Appraisals or Search Previously Shared Appraisals sections

FannieMae.com | FreddieMac.com (™ Logout

- = Freddie®
Uniform Collateral Data Portal FannieMae® Do Terms of Use | Temsof Use User ID: JOHN_SMITH
Privacy | Privecy

II Reports + “ Account Administration + ‘I Share Appraisal v | | Help Center |

I Search Parameters  hared Appraisals

From Date 7 Tovae n GRS G
[] Designated Mot Designated
Document File ID Lender Name -- Select - ~ | Lender Loan Number

Designator User ID

Address City State [ Setect - ~| zp

to) | -

**Note: Search Criteria based on latest Update Date

Select Default Aggregator

‘,, Select Aggregator --

Search Results

Document File ID  Lender Name Lender Loan it il FNM Status  FRE Status  Designate Aggregator Error{s)
L]

Mo records to display.

Search Parameters

The search parameters section allows you to input search criteria to locate submitted appraisals based on
attributes such as date range, designation status, Document File ID, and propertyaddress. You can also refine
your search by the aggregator name and Designator User ID, if searching fora previously designated
appraisal.

Figure 2.2.3 Search Parameters section

[] Designated Not Designated
Document File ID Lender Name: - Select — - ‘ Lender Loan Number

Designator User ID

Address City State - Select -- + | Zip

Aggregator (designated to) |

**Note: Search Criteria based on latest Update Date

Table 2.2.4 provides additional details around the specific search parameters.
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Table 2.2.4 Share Appraisals of Search Previously Shared Appraisals Search Parameters

Table 2.2.4 Description Notes
provides
additional details
around the
specific search
parameters
Date range Search by the appraisal latest updated fTfiFromd date and fiTwgethet.dJsee m
date; includes submission, resubmission, the calendar icon to the right of each field to select a
appraisal meta data update, and override beginning and end dates or enter the dates manually.
request update. 1 Click "Today" to search appraisal data files
submitted/last updated on the current day. Search
results are automatically displayed and may vary based
on other search parameters entered.
9 Click "Yesterday" to search appraisal data files
submitted/last updated the previous day (including
Saturday and Sunday). Search results are automatically
displayed and may vary based on other search parameters
entered.
Designation Search by the designation status of the 1 You must include other search parameters with the
Checkboxes appraisal, i.e., whether or not a submitted Designated and/or Not Designated boxes in order to see
appraisal has been designated to an search results.
Aggregator. fThe page defaults tobeckbdxe 6N
] ) which will return all new appraisal submissions not
Note: At least one of the designation status previously shared with an Aggregator.
checkboxes must be checked to run a . .
successful search. otherwise you wil 9 Check the DQS|gnated checkbox to search previously
) O . shared appraisals.
receive a fitlios preessaged s ) ) ) ]
in the search results. If you wish to retrieve 9 Agents: To retrieve deag_nated_gpprasal flle_s, you must
all appraisal files, regardless of their selept the Lender Name in addition to checking the
designation status, check both boxes. Designated box.
Aggregator Search by previously designated 9 The field is enabled only when the Designated box is
(Designated to) Aggregators checked.
9 The dropdown provides a list of all Aggregators who have
received a designation from you within the past 18 months.
I Select the aggregator from the dropdown list or enter the
aggregator information manually, i.e., aggregator name
(Aggregator ID, city, state).
Designator User Search by User ID of the individual who 9 Designator User ID is the correspondent user who
ID designated the appraisals made the designation.
I The field is enabled only when the Designated box is
checked.
Other 1 Doc File ID 1 These options can be used alone, along with the
1 Lender Name designation checkbox, or in combination.
1 Lender Loan Number 1 Lender Name is required for agent users.
1 Address
1 City, State, Zip

UCDP AppraisalSharing Guide
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Select Default Aggregator Drop-Down List

If you have added only one aggregatorinthe 6 S e | eAcgtge de g bston yousr &ser Profile page, the aggregator values,
i.e., Aggregator Name, Aggregator ID, City and State, are displayed inthe Select Default Aggregator field as the default.

Alternatively, you may select one from multiple aggregators, as listed in the Aggregator Selection page, by clicking the
Select DefaultAggregator dropdown list.

When one aggregator is selected from the Select Default Aggregator drop-down list, the aggregator name will

automatically populate beside the checked (or active) designated checkbox of the corresponding Doc File ID in the Search
Results section.

Figure 2.2.5 Select Default Aggregator section

Select Default Aggregator | -- Select Aggregator -- ¥

Search Results

The Search Results section lists the applicable appraisal files that met the criteria set in the Search Parameters section
above.

Figure 2.2.6 Search Results section

Document File  Lender Lender Loan Address Last Update FNM FRE Designate Aggregator
L] N Status Status ]
S 12/1472015
»  150000A858 X 1233456 123 Main Street Anytown VA Mn “'. o :“ 0
S ost 12/1472015
23345 345 Elm Street Anytown 91111
> 130000A857 Londor 12334507 ) " 16.14.29 O

Table 2.2.7 below provides details for each of the specific Search Resultfields.
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Figure 2.2.7 Search Result Fields

Field

Description

Document File ID (Doc
File ID)

Doc File ID of an appraisal file you have submitted that meets the
search parameters.

Lender Name

Name of the lender that submitted the appraisal file.
For agents, this is the name of the lender on whose behalf you
submitted the appraisal file.

Lender Loan Number

Loan number, as assigned by the lender.

Address, City, State, Zip

Property address of the appraisal file.

Last Update

Based on Doc File ID, the last update date and time. Includes
submissions, resubmissions, overrides and meta data updates.

FNM Status

Fannie Mae status of the appraisal submission.

FRE Status

Freddie Mac status of the appraisal submission.

Designate (checkbox)

A checkbox to indicate which Doc File ID to designate to the selected
Aggregator.

The checkbox within the header bar acts as a Select All/ Clear All
button.

Aggregator (drop-down
list)

The drop-down displays the list of Aggregators set up in the Selected
Aggregator list on the User Profile page.

If the appraisal has already been shared, the drop-down list diplays the
last aggregator with whom the appraisal was shared with.

Error(s) indicator

A column to indicate when a designation error occurred with a specific
appraisal.

Additional Search Result Functions

The Search Results page also allows you to perform additional functions to facilitate the appraisal sharing process. You
can sort the search result columns, access the Appraisal View/Edit pageand review any errors indicated following an
appraisal designation.

Table 2.2.8 below reviews these functions.

UCDP AppraisalSharing Guide )
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Figure 2.2.8 Search Result Functions

Function

Action

Sort by Column

Click a column header to sort information in ascending or descending order.

Headers You can sort by the following column headers:

1 Doc File ID i State

1 Lender Name 1 Zp

1 Lender Loan Number 1 Last Update

1 Address 1 FNM Status

1 City 1 FRE Status
Access the View/Edit Click the specific Doc File ID to navigate to the View/Edit page. (For
page more information on the View/Edit page, refer to the UCDP General

User Guide.)

Review Errors found
during appraisal sharing

Click the greater than symbol (>) in the column to the left to expand the row.
The expanded view enables you to view the error message when a red mark
appears under the Error Indicator column to the right. To close (or minimize),
click the arrow.

Figure 2.2.9 Search Result Functions

From Date 10/16/2015 i ToDate

¥ Designated ~| Not Designated
Document File 1D

Designator User 1D

Address

Aggregator (designated to) -- Select Aggregator

**Note: Search Criteria based on latest Update Date

1171272015

~ | Lender Loan Number

Document File  Lender Last Update FRE Designate Aggregator
10 Name Status -
| South West v 2/1472015
- 5 1233456 1230 Anytown VA 91111 z
‘ > 150000A858 Cerdas 1233456 23 Main Street 16,1429 Q
SQuth West - 12/1472015
50000, 7 12334567 345 EIm Street Anytown VA a1 ok
" > 1500004857 Lo o : 16:1429 Q

‘ 150000A856 I\r:?x 678 Oak Street Angtown VA 9111 :l’ :: j 1‘ 0
I Column Headers .
Expand/Minimize Error Indicator
Options Access the column
Appraisal
View/Edit Screen
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2.3 Designating Appraisals from the Search Results

To designate an appraisal to an aggregator, click on the Designate box within the searchresults section to activate the
Aggregator drop-down. From the drop-down list, select the aggregatorwith whom you wisht to share that specific
appraisalfile.

To share multiple appraisal files:

9 Check the Designate box within the header row to select all the Designate checkboxes and activate the
aggregator drop-down lists. (You can also clear all the Designate checkboxesby unchecking this box.)

I Use the Select Default Aggregator drop-down list above the Search Results section to populate the same
aggregator across active checkboxes. When a default aggregator is selected in this drop down, the
aggregator name automatically populates next to thechecked (or active) Designate checkbox.

Figure 2.3.1 Desighate Checkbox and Aggregator Drop Down options

Logout

User 10: JOHN_SMITH

Uniform Collateral Data Portal B FunnicMaes  BAGoC

Privacy | Privacy

— e = P — —
Search Reports + Account Administration - Share Appraisal v Help Ceater

Share or Search ly Shared

1
| ') Designated ] Not Designated
| Document File ID Lender Name — Select - ~ | Lender Loan Number

| Designator User 1D

| Address City State Select - - Zp

| Aggregator (designated to) - Selact AQgregator - hd
| **Note: Search Criteria based on latest Update Date

3 Zst Update

123 Main Syeet

12334587 345 Eim Sveet

|

Designate Aggregator
Checkbox Drop-down list

Select Default Aggregator Designate Checkbox
drop-down list Select All / Clear All I

NOTE: You can override the default aggregator selection by clicking the individual aggregator drop-down list
next to the Designate checkbox and make a new selection. However, if you reselect an aggregator fromthe
Default Aggregator drop-down list again, a global edit will be made to all active checkboxes.

UCDP AppraisalSharing Guide
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Table 2.3.2 Functions to Share Appraisals

Column Header

Description/ Function

Notes

Designate checkbox

A checkbox to indicate which
appraisalto designate to the
selected Aggregator.

Checkbox next to each Doc File ID:

1

Clicking the nDesangna
empty fAAggregatothe f i
AAggregatoro fristm t he
Clickingthei Desi gnat edo ac hec
already designated Doc File ID will enable the
user -tesingeat e o dasigpate@
AfAggregator. o

De-selecting the Designate checkbox will
revert the aggregator to the original
aggregator value.

Checkbox within header bar (Select All/ Clear All):

T

Click the box to automatically check all Doc
File | D6s Desi gn atSearclt
Results page.

De-select the box to clear all Doc File IDs.
Designate checkboxes currently selected on
the Search Results page and revert the
aggregator value to its original value.

Aggregator drop-
down list

Select the Aggregator with
whom you wish to share the
appraisal.

The drop-down displays the list of Aggregators
set up in the Selected Aggregator list on the User
Profile page.

If the appraisal has already been shared, the
drop-down list diplays the last aggregator with
whom the appraisal was shared with.

When you have finished designating appraisal(s), click Submit to share the appraisal(s) with the selected aggregator(s).
After you click Submit, the page will return with a message at the top of the screen notifying you of Successful and/or

Rejected designations.

\ NOTE: Once an appraisal has been designated to an aggregator, they will continue to have access to that

| appraisal eveni f

i-destyisated te anotheraggregator.

UCDP AppraisalSharing Guide
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Figure 2.3.3 Confirmation message with the number of Successful and Rejected Designations
F arvwoMao com Froddwddac com Logout

Uniform Collateral Data Portal !I FannieMae® Yorms of Use | Tems of Use User 10: JOHN_SMITH

Privacy | Privacy

Help Center

Home | SubmitAppraisal | Search | Reports
Share Appraisals or Search Previously Shared Appraisals

s ful Desig :0 Rejected Desig 1
| From Date rna2ors T ToDus rnaors SR 63 Todsy ] KF Yesterdny |
Designated ¥ Not Designated
Document File ID Lender Name Select *  Lender Loan Number
Designator User ID
Address City State - zip
Aggregator (designated to) .

**Note: Search Criteria based on latest Update Date

Clear T Search

Select Default AQQregator . Select Agqregator .

Document File  Lender Name Lender Loan Address
Number

> 150000A858 1233456 123 Uain Street Amtown VA i 1614 20

Rejected designations are noted in the Error(s) column of the Search Results section. To review an error message, click
the greater than symbol (>) to the left of the section to expand the row and display the message associated with the Error

indicator.

Figure 2.3.4 Error indicator and expanded error message
Select Default Aggregator - <ciect Aggregator -

Error(s)

Document File Lender Name Lender Loan Address
n Numbar

Z = 121472015
v 150000A858 1233456 123 Main Street Amtown VA m 161420 0 v Aggregator Training Lender 6% [3

Lender

South West

You are not allowed to make designations to your own Business Unit.

\ I Error Indicator

| Expanded error

message row

To correct the error, select an alternate aggregator from
appraisal designations.

UCDP AppraisalSharing Guide
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S3Retrievingpphairedal s

Who should read this section?
This section is intended for aggregator lenders who wish to use the appraisal sharing capabilities to access shared

appraisals through the UCDP web portal.

NOTE: There is a separate five-part Reference Series for Lender Admins available on each GSE website to
assist the Lender Admin in the organizational setup. Series 5 of the Reference Series focuses on Managing

the Aggregator Profile.

he ORet Pageve Shared Appraisal sbé

31Navigating to t

From the Home Screen, navigate to the Share Appraisals tab and select Retrieve Appraisals from the dropdown list.

Figure 3.1.1 Share Appraisal dropdown list and Retrieve Appraisals tab
PR Freddie® : 2 = o™
oo
Uniform Collateral Data Portal P& FannicMae* @M e
Home [y ve—— Search Regorts « Acovert Adminetrabion v | | Share Appraral v Hetp Contrs
Home Charw Acgemsas
Hatrurve Appracass
= Submit Appraisal Help Center
) . PP Search Q P
— Upload aporaisal dats nio the UCOR systom and recene 3 unque Review onling cocumentation that offers adaeonal field-evel nformancn 10
Document File identfier that wil be used ot delivery with Fannie Mae Lcate previously submitied reports for status updates, Comectng enhance your expernience usng the UCDP system
and Fredde Mac o3 of 10 submt additional spprassal reports (f required)
=il Reports > Account Administgion e 5 Share Appraisal
E Racowe information on provicusly submied reports (ndhicually of ' Manage your Srlkne Expernnce wat UCDP systemn by Share soornaals with your Dusness DEtmers 80arth and view
In aggregate) 1o manage workSows or identfy issues that should be v elecSng a andng page and he rec of glectroncaly shared appraisal submmissions and resulls Bvough the UCOP
addressed Oelvered messages and reports syslem
News Updates
Retrieve Appraisals

Navigation Tab

Weicome

The Retrieve Appraisals navigation tab opens the Retrieve Shared Appraisals page (Figure 3.1.2) where you can enter
the parameters for your search. These parameters enable you to refine your search by date range, accessed status,

Document File ID, etc.
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Figure 3.1.2 Retrieve Shared Appraisals page

Uniform Collateral Data Portal™

P Ereddic? FannieMae.com | FreddieMac.com
P . . Freddie
FannieMae® d@Mac

(" Logout )
Terms of Use |

Terms of Use

User 1D: JOHN_SMITH
Privacy | Privacy
Home Submit Appraisal Search Reports v Account Administration v Share Appraisal v Help Center
Retrieve Shared Appraisals
From Date [EH ToDate =)
Accessed Not-Accessed

Document File ID

Correspondent Business Unit Name | -- Select --
Address

City State -- Select -- v | Zip
**Note: Search Criteria based on Latest Designation Date

Lender Name Document File

Lender Loan Number  Address
1D

City State Zip Code Last Designate

Last Update Last Access FNM FRE SSR PDF Alert
Status Status
No records to display.
®

2011-2018 Fannie Mse and Freddie Mac. Trademarks of respective ouners.

T ——
Print ( Download to Excel

\Jveros:

Table 3.1.3 below describes each of the specific search parameters on the Retrieve Shared Appraisals
page.
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Figure 3.1.3 Retrieve Shared Appraisals Search Parameters

Parameter Description

Notes

Date Search by last designated
date

fTAFromo date and AToo ddsee
the calendar icon to the right of each field to select the
correct beginning and end dates, or enter the dates
manually.

fClick ATodayo to search oaj
the current day. The search results are automatically
displayed and may vary based on other search
parameters entered.

fClick AYesterdayo to seoar
you the previous day (including Saturday and Sunday).
Search results are automatically displayed and may
vary based on other search parameters entered.

Accessed Search by Accessed and/or
Option Not-Accessed options

1 Both boxes are checked by default.

1 You must check at least one box to see search results.

1 You must include other search parameters with the
Accessed and/or Not Accessed boxes to see search
results.

1 Checking the Not Accessed box will return appraisals
that you have not viewed/accessed.

1 Checking the Accessed box will return previously
accessed appraisals

1

Correspondent Search by Correspondent

1 The Correspondent Business Unit Name dropdown list

Business Unit Business Unit Name di splays the corr es pusimedse n t
Name units that have shared appraisals with your organization
(i.e., your aggregator profile) during the last 18 months.
1 Select the correspondent business unit from the drop-
down list if the value is within the 18-month duration.
1 Enter the correspondent business unit manually if the
value is no longer within the 18-month duration.
Other 1 Doc File ID These options can be used alone or in combination.
 Address
1 City
1 State
1 Zip

Once you have entered your search parameters, click the Search button. To clear the search criteria and start again, click

the Clear button.
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32Viewing The ORetrieve ShResudsd Apprai sal sé Searct

The Retrieve Shared Appraisals search results page, shown in Figure 3.2.1, displays the list of appraisals that have

been shared and met the specified search criteria. From

page, and review any alerts.

Figure 3.2.1 Retrieve Appraisal Search Results Page and Functions

FannieMae.com | FreddieMac.com ¢ Logout
. Freddie®
Uniform Collateral Data Portal B FannieMae’ EM:K' Torms of Use | Terms of Use

User ID: JOHN_SMITH

Home Submit Appraisal Search Reports » Account Administration + Share Appraisal v Help Center
Retrieve Shared Appraisals

From Date 12/14/2015 T1 ToDate 12/14/2015 [l €1 Today | g Yesterday

Dlaccessed  DiNotAcesssad

Document File ID Correspondent Business Unit Name Select v
Address City State |- select v| Zp

**Note: Search Criteria based on Latest Designation Date

Lender Name Document Lender Loan Address i i Last Last Update Last Access FNM FRE
File ID Number Designate Status Status
South West - . . 2 » 121142015 12/14/2015 12/14/2015 ﬂ [od
5 P 1500004857 v, 12334567 123Main Sreet  Anytown A st 12 ool oabrd o O &
South Waost & = 121412015 12/1472015 ﬂ L=d
> Lender DL 280 M ORPR S Anstown N N ga605 161420 @ @ ==
South West T SR A " griqy 1211472015 1211412015 @ V) ﬁ g
Lender 1300004256 Ll B s ‘ 16.34.01 16:14.24 =
I Column Headers
Alert Indicator
Expand/Minimize Doc File ID link Column
Option

Table 3.2.2 below explains how to use these functions.
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Table 3.2.2 Retrieve Shared Appraisals Search Results Page Functions

Function

Action

Sort by Column
Headers

Click a column header to sort information in ascending or descending order.
You can sort by the following column headers:

Access the Appraisal

1 Lender Name 1 Zip Code
1 Document File ID ! Last Designate
1 Lender Loan Number 1 Last Update
9 Address 1 Last Access
1 City 1 FNM Status
 State i FRE Status

|

Click the Doc File D to nav(Fogate t

Summary Report
(SSR)

View page more information on the Appraisal View page, refer to Section 3.3:
Accessing the Appraisal View Page).
Submission Click the SSR icon to access the Submission Summary Report in PDF format.

(For more information on the Submission Summary Report, refer to the UCDP
General User Guide).

NOTE: If the appraisal was submitted to only one GSE, only one Submission
Summary Report opens. If the appraisal was submitted to both GSEs, the
Submission Summary Reports are delivered to you in a Zip file format, which
you can open or save onto your computer.

PDF

Click the PDF icon to access the appraisal data file in a PDF format. The PDF
icon is available to each active appraisal submitted under the Doc File ID. If the
PDF document is unreadable, a blank window appears.

Review Alerts to the
Document Status

A red mark under the Alerts column indicates an update since the last time you
accessed the appraisal. Click the greater than symbol (>) in the column to the
left to expand the row. To close (or minimize), click the arrow again.

Table 3.2.3 below describes the Retrieve Appraisal Search Resultcolumns.
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Table 3.2.3 Retrieve Shared Appraisals Search Result Fields

\ NOTE: The search results returned are sorted by the Lender Name in ascending order, followed by the
\ Designation Date/Time in descending order by the Correspondent.

Field

Description

Lender Name

Name of the lender that submitted the appraisal file.

Document File ID

Doc File ID of appraisal file you have submitted that meets the search
parameters.

Lender Loan Number

Loan number, as assigned by the lender.

Address, City, State, Zip
Code

Property address of the appraisal file.

Last Designate

Last date/time when the appraisal was shared.

Last Update

Based on Doc File ID, Last Update date and time. Includes submissions,
resubmissions, overrides and meta data updates.

Last Access

Last time you accessed the correspondent shared appraisal.

Note: You can access the shared appraisal by taking one of the following

actions:

1 Click the Doc File ID hyperlink that takes you to the Appraisal: View screen
(For more information on the AA®Bpr
Accessing the Appraisal: View page).

1 Click the SSR icon

1 Click the Appraisal PDF icon (if PDF is available).

FNM Status

Fannie Mae status of the appraisal submission.

FRE Status

Freddie Mac status of the appraisal submission.

Submission Summary
Report (SSR)

Access the Submission Summary Report in PDF format by clicking the SSR
icon.

(For more information on the Submission Summary Report, refer to the UCDP
General User Guide).

PDF Access the appraisal data file in a PDF format by clicking the PDF icon. The
PDF icon is available to each active appraisal submitted under the Doc File ID.
If the PDF document is unreadable, a blank window appears.

Alert Displaysintheevent the appraisal ds | ast it;ac

last updat date/time.
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33Accessing the fAPRageg ai sal : Vi ewo

Use the Appraisal View page to access the appraisals that have been shared with you. It isimportant to note that you
cannot edit correspondent-shared appraisal data within UCDP. However, your correspondent lender can submit an
override request, resubmit a corrected appraisal data file,add additional appraisal data files, and edit the appraisal
information after the appraisal is shared.

To access the Appraisal View page, click the Doc File ID on the Retrieve Shared Appraisals Search Results page.

Figure 3.3.1 Accessing the Appraisal View Page from the Retrieve Shared Appraisals Search Results Page

Lender Name Document Lender Loan Address Last Last Update Last Access FNM FRE
File ID Number Designate Status Status
South West - 12/14/2015 12142015 12/1412015 ﬂ -
123830 S ) v |
> Lender 1500008857 ] 12334567 SHERENN, A AW 64605 16:14:29 16:48:09 © O o}
South West 12/14/2015 12/14/2015 -
. \
P 150000A858 \ 1233456 345 EIm Street Anytown VA 91111 16:46:05 16:14:29 O Q E &=
South West 12/1412015 12/1412015 ) o
¥ Lendor 150000A856 233456 678 Oak Street Anytown VA FIEEE SRt 161428 0 Q ﬂ =
Click the Doc File
ID Link

The Appraisal View page has three sections:

1 Submission Information
1 Appraisal Information
1 Submission History

Figure 3.3.2 below shows each section of the Appraisal View page
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Figure 3.3.2 Appraisal View Page

(1, 2 and/or 3)

Section 17
S B FunnieMac*
Submission
Information PR R
[ e soocn ]
| )
Documest fée 0 1100020091 Londer Loaa Number 122407 Date Submeed 121472015 16 13 % Last Update 12002005 %0 29 “
Leoder Neme South West Lender Binoess Lot Soumh West Lender
Fanne Moo
s Mot Succes st S/SN of Moo S/ SN 10 200330000 ‘asttson 10 CaseFle 0
Fredde Mac
Sty Mot Succes s SN or TPO X 111130085 Delvery S/SM Loan Prospector® Key
Section 2 i
Appraisal
information

Section 3 1
History of the
Submission
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